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STATE  OF  MONTANA 

STATE  WIDE  COST  ALLOCATION  PLAN 

SUMMARY  OF  FIXED  COSTS  AND  ADJUSTMENTS 

FOR  THE  FISCAL  YEAR  ENDING  6/30/92 


8tat«  OOA 

LIbivy      Mgml-Sfvc 


BuHdlng 

Equip 

DOA 

L.gto 

OOA 

Slats 

BudgtVPr 

DOA 

UaoChg 

U••C^g 

[»t*clo« 

Audltof 

**r«onn*l 

Audllor 

Planning 

Acci 

6.671 

(1.1591 

435 

304 

(699) 

loa 

14,367 

60.779 

243 

440 

(134) 

(9.169) 

(1.159) 

231 

34.761 

2.364 

13.566 

10.160 

(1.159) 
(678) 

S02 

166 

(999) 
7.974 

3.392 

(7.053) 

250 

26.024 

(5,300) 

3.024 

7.622 

1.6511 

1.201 

28.032 

(4.065) 

6.393 

(3.476) 

325 

9.446 

(1.021) 

DOA 

Prop/Supl 


DOA  DOA  DOA 

IkJI/Mvn     PubUOrap  BtdgsyOin 


EXHIBIT  A-1 
26-Aua'e2 


INTtHESr 

ADJUST 

(Sm  tjdi  A-2) 


DOA-Aich  4  Engln«*ring 
OOA-To'l  Cl»imt 
DOA-Worktr  aComp 
DOA-Tu  App«aia 
DOA-BondB  &  1ANS 
Public  Emptoy**  rWl(f»mai 
T«Bch«i'B  Hsiiiament 
long  FWig*  BulUJmg 


TOTAL  DEFT  Of  AOMIN 


UT  Siai*  Pnaon 

Swan  Riv9r  Youth  Camp 


5,4Si 
06.164 
105.136 
10.63; 
35.676 
24.603 
4S.869 


32.143         67.440  2.002         66.142 


(8,955) 

25.401 

26.567 

26.262 

5.067 

(1.169) 

1.133 

1.547 

(2.160) 

(559) 

101.594 
(1.4551 


TOIAL  PRISON 


UT  D«valopm«ni  CanUf 
(^ni.f  lo>  iha  Agad 
Eaatmoni  Tialning  Onle 


2.209  8.255  10.458  (2.604)        (2.609)      (19.0121 


28.017         28.082  4,984 

6.879  8.271  (S83) 

S.450  6.367  (1,336) 


2.965 
7.777 
2.204 


TOTAL  NSTITUTIOMS 

B<tlingcVo-Ttcn 
Built  Vo-T4cn 
QiaalFalKVo-Tach 
H«l*na  Vo-T«ch 
Mutoula  Vo-Tach 


(1,266)  47,401  54,096  Ml  1,231 

407  1,077  6.117  138  (4.168) 

(1.911)  1.176  6.169  P2e)  (7.030) 

(3.070)  2.166  9.890  2,972  (7.002) 

(8.646)  2.034  8.461  222  (10.613) 

(8.548)  1,918  9.131  2,424  (9.697) 


66 

3.448 

103.268 

39 

10.680 
(3.407 

73 

7.467 

TOTAL  VOCATIONAL  TECH 

Untv«rtiry  ol  Uoniani 
Monl&r«  Suit  Unlvvittty 
Colltg*  ot  Mln*f*l  Sd  &  T*ch 
EMicrn  Montana  Coitag* 
Nof  lh*[n  Montana  Coll«g« 
Wiatam  Montana  Coll*e« 


(17.670)  6,350  36.646  6.428        (36.626) 


603 

20.610 

12.050 

429.320 

126.066 

1,420 

63,747 

7,261 

1,594 

1,769 

11,170 

24.091 

16.000 

48.746 

68.660 

1,10« 

54,378 

87,609 

1,938 

2,982 

11,793 

5,292 

4.476 

20,372 

(4.083) 

416 

1,7S3 

16,557 

326 

276 

(9,362) 

6.384 

10.867 

13,236 

4.315 

687 

7,436 

(3,964) 

476 

500 

(1.973) 

4,987 

5.969 

7.426 

(3.376) 

696 

3,676 

463 

610 

406 

(12.693) 

2.829 

2.927 

6,674 

(6,868) 

41« 

»40 

9,977 

108 

it 

1.133 

684.946 

6.499 

301.154 

1,913 

67.891 

3.606 

38.199 

1,107 

20.072 

2.101 

6.437 

TOTAL  (XXIEOES  6  UNIV 


L&l  -  Employ  Sarvlcaa 
141-Wo.li.ftComp 


(4&2)       86.091)         64.096       622.774 


109.370 
(4.837) 


4.080         25.613 


2.665 
(22.424) 


122.126         96.913 


(13.971)    6.087   (23.092) 


(748) 
(123) 


0  3«.25«  1,065.499 


2,027   208.188 
363   (14.659) 


TOTAL  LASOn  i  INOUSTnES 

Family  Sarvlca* 
Mounlalft  Via*  School 
Pint  Hilla  School 

TOTAL  FAMILY  8EHVTCE8 


9.043         (6,713) 


30,433 

23.744 

6.266 

8.558 

(1,671) 

384 

(2.627) 

(756) 

(3,668) 

321 

(2,281) 

(522) 

(261) 
(269) 


2.312       2.9B0       191.309 


(106)        (1,162) 


2,762         24.974         24,449 


STATE  OF  MONTANA 

STATE  WIDE  COST  ALLOCATION  PLAN 

SUMMARY  OF  FIXED  COSTS  AND  ADJUSTMENTS 

FOR  THE  FISCAL  YEAR  ENDING  6/30/92 


EXHIBIT  A- 1 
26-Aug-e2 
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STATE  OF  MONTANA 

STATE  WIDE  COST  ALLOCATION  PLAN 

SUMMARY  OF  FIXED  COSTS  AND  ADJUSTMENTS 

FOR  THE  FISCAL  YEAR  ENDING  6/30/92 


EXHIBIT  A- 1 
26- Aug -92 
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DOA-«>EHSONNEL 
STATE  AUCHTOn 
LEGISLATIVE  AUDITOR 
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STATE  OF  MONTANA 

SWCAP  COST  ADJUSTMENTS  TO  FIXED  COSTS 

FOR  THE  FISCAL  YEAR  ENDING  6/30/92 


EXHIBIT  A-2 
26-Aug-92 


DEPARTMENT 


DOA-Aich  i  Engineering 
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STATE  OF  MONTANA 

SWCAP  COST  ADJUSTMENTS  TO  FIXED  COSTS 

FOR  THE  FISCAL  YEAR  ENDING  6/30/92 


DEPARTMENT 


OTHER  DEPARTMENTS 

LEGIS  FISCAL  ANALYST 

LEGISLATIVE  COUNCIL 

SENATE 

HOUSE 

ENVIRON  QUALITY 

CONSUMER  COUNCIL 

JUDICIARY 

LAW  LIBRARY 

GOVERNOR 

NW  REGIONAL  POWER 

SEC  OF  STATE  (ALL) 

COMM  POLITICAL  PRAC 

OFFICE  OF  PUBLIC  INSTR 

CRIME  CONTROL  DIV 

HWY  TRAP  SAFETY 

JUSTICE  DEPARTMENT 

PUBLIC  SERVICE  REG 

BOARD  OF  PUBLIC  ED 

COMM  OF  HIGHER  ED 

AGRICULEXPERSTA 

COOP  EXTENSION 

FORESTRY/CONSERV 

SCHOOL  FOR  DEAF  &  BLIND 

MONTANA  ARTS  COUNCIL 

MONTANA  COUN  VOC  ED 

HISTORICAL  SOCIETY 

BOARD  OF  REGENTS 

FIRE  SERV  TRAINING 

FISH.  WILDLIFE.  &  PARKS 

HEALTH  &  ENVIR  SCIENCE 

HIGHWAYS 

STATE  MOTOR  POOL 

STATE  LANDS 

LIVESTOCK 

NAT  RES4C0NSV 

REVENUE 

AGRICULTURE 

VETERANS  HOME 

MONTANA  STATE  HOSP 

BOARD  OF  PARDONS 

COMMERCE 

ADJUTANT  GENERAL 

SOCIAL  &  REHAB  SERV 

ALL  OTHER 

TOTALS 


DOA  (1) 

Information  Services 
Ba8i«         I    Allocation 


16.948 
186.419 


(891) 
(8.794) 


775.721 

(38.488) 

19.079 

(897) 

3,156 

(148) 

34.158 

(1.606) 

(1.469) 


221.991 

(10.436 

208.107 

(9.783) 

523.222 

(24.597) 

158.112 

(7.433) 

50.252 

(2.362) 

187.756 

(7.888) 

1.019.55S 

("7.931) 

12.335 

(580) 

636 

(30) 

1.852 

(87) 

0 

45.880 

(2.158) 

5.990 

(282) 

898.517 

(42.240) 

104.417 

(4.909) 

DOA  (2) 

Telecommunications 
Basia        I    Allocalion 


22 


473 
368 
853 


290 
473 


517 
320 
865 


(622) 
(7.528) 


(368) 

(2.716) 

0 

(2,433) 

0 

(877) 

(141) 

(4.470) 

(594) 

(283) 

(16.042) 

(1.499) 

(265) 

(3.565) 


(3.735) 

(283) 

(424) 

(1.415) 

0 

(113) 

(13.382) 

(10.412) 

(24.133) 

0 

(9.591) 

(3.508) 

(8.205) 

(13.382) 

(2,942) 

(57) 

(57) 

0 

(14.627) 

(9.054) 

(18.814) 

(4S3) 


EXHIBIT  A-2 
26-Aug  92 
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(1.513) 
{16,2«0) 


(IBS) 
(3M) 

(3,818) 
0 

(2,433) 
0 

(9,172) 
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(5,991) 

(S©4) 
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(2,386) 
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(1,4«) 

(3,735) 
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(424) 

(t.932) 

0 

(113) 

(28.818) 

(2a.1»5) 

(48,731) 

0 

(17.024) 

(B,«71) 

(18.091) 

(ei,3t3) 

(3,523) 

(144) 
0 
(ie.783) 
(9,»5) 
(81,055) 
(5,361) 


Allocation  Basis:  (D  Direct  Billings  per  State  Agency  (2)  Phone  lines  per  State  Agency 


SCHEDULE  1.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

BUILDING  USE  ALLOWANCE 

NARRATIVE 

The  State  does  not  currently  depreciate  its  fixed  assets  for  accounting  purposes.  Therefore,  a  use 
share  of  two  percent  of  the  cost  of  construction  and  renovation  of  the  following  State  buildings  has 
been  allocated  to  departments  based  on  the  usable  square  footage  occupied  in  each  building. 

Cost  of  Bldg  &  Impr  2% 

Building  as  of  6/30/90                  Use  Allowance 

Mitchell  Building  $  4,922,945  $  98,459 

State  Capital  1,248,952  24,979 

Justice  Building  5,087,014  101,740 

Old  Liquor  Warehouse  441.747  8.835 

Totals  $11.700.658  $234.013 

No  building  use  charge  is  included  in  the  Internal  Service  Fund  Financial  Statements,  therefore  costs 
have  been  appropriately  allocated  to  those  departments  as  well  as  General  fund  departments. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  B.ll. 


SCHEDULE  2.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

EQUIPMENT  USE  CHARGE 

NARRATIVE 

The  State  does  not  currently  depreciate  equipment  for  accounting  purposes.  In  lieu  of  depreciation,  a 
use  charge  of  6.67%  of  general  equipment  purchases  has  been  allocated  to  each  central  service  agency. 
Central  service  agencies  have  also  been  allocated  14.28%  of  computer  equipment  purchases  to  represent 
the  depreciated  value  of  this  equipment.  The  computation  for  total  depreciation  was  done  through  an 
item  by  item  analysis  of  useful  life  and  remaining  depreciated  value  for  each  data  processing  fixed 
asset.  The  two  functions  of  Equipment  Use  Charge  and  Depreciation  are  used  to  separate  these 
allocations. 

The  use  charge  is  allocated  based  on  the  Property  Accountability  Management  System  (PAMS)  records 
maintained  by  the  Department  of  Administration  -  Division  of  Accounting. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  B.ll. 


SCHEDULE  3.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

DIRECTOR'S  OFFICE 

NARRATIVE 

The  Department  of  Administration  (DOA)  is  responsible  for  providing  centralized  services  for  State 
agencies  in  the  following  areas:  accounting  and  financial  reporting;  Capital  Complex  Building 
maintenance;  Capital  security;  State  bonded  indebtedness  administration;  State  treasury  services; 
insurance  coverage;  systems  development;  telecommunications;  data  processing;  personnel  management  and 
labor  relations;  purchasing;  duplicating;  mail  and  messenger  services;  records  management;  employee 
group  benefits  programs;  and  various  State  retirement  systems.  The  DOA  -  Director's  Office  is 
responsible  for  the  overall  supervision  and  coordination  of  it's  departments,  divisions,  boards,  and 
agencies. 

Direct  charges  to  some  programs  have  been  made  for  staff  attorney  time.  Therefore  Those  costs  have 
been  deducted  as  direct  bills  from  the  respective  department  of  division. 

Total  costs  of  the  Director's  office  are  allocated  to  each  DOA  program  based  on  personal  service 
expenditures  in  1990. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B. 
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SCHEDULE  4.01 
FISCAL  1990 


STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

LEGISLATIVE  AUDITOR 

NARRATIVE 

The  Legislative  Auditor  is  mandated  to  perform  the  State  auditing  function,  as  well  as,  biennial 
financial -compliance  audits  of  all  state  agencies.  Legislatively  requested  audits  and  performance 
audits  are  conducted  to  determine  effectiveness,  efficiency,  and  compliance  with  laws,  rules,  goals 
and  objectives. 

The  Legislative  Auditor  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

Financial -Compliance  Audit  -  Billable  costs,  reduced  by  any  direct  charges  for 
services,  are  allocated  directly  to  the  Legislative  Auditor  -  Compliance  Audit 
(Schedule  5)  for  further  allocation  to  departments. 

Performance  Audit  -  Total  hours  spent  per  State  agency  on  performance  audits  is  the 
basis  used  to  allocate  the  costs  related  to  this  function. 

EDP  Audits  -  These  are  evaluations  of  data  processing  systems  and  controls,  and  are 
conducted  in  conjunction  with  financial -compl iance  and  performance  audits.  Costs 
for  this  function  are  allocated  based  on  hours  spent  per  State  agency  on  EDP  related 
audits. 

Legislative  Requests  -  This  function  captures  all  the  costs  related  to  special 
requests  made  by  members  of  the  Legislative  House  or  Senate.  These  costs  are 
eliminated  as  general  costs  of  government. 

***NOTE***  Scheduled  5.07  and  5.08  give  a  summary  of  the  allocations  and  roll  forward/fixed 
costs  of  the  Performance.  EDP.  and  Compliance  audits. as  well  as  the  total  of  allocations  and 
roll  forwards  from  the  Legislative  Auditor. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  4. 

1  1 


SCHEDULE  5.01 
FISCAL  1990 


STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

LEGISLATIVE  AUDITOR  -  COMPLIANCE  AUDITS 

NARRATIVE 


This  schedule  is  included  in  order  to  allocate  the  indirect  costs  of  the  Compliance  Audit  function  of 
the  Legislative  Auditor  without  distributing  a  roll  forward  difference.  The  allocation  of  these 
indirect  costs  are  allocated  to  all  agencies  based  on  billable  costs  of  audit  services  in  fiscal  year 
1989. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  4. 
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SCHEDULE  6.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

PERSONNEL  DIVISION 

NARRATIVE 

The  State  Personnel  Division  provides  State  agencies  with  a  comprehensive  program  of  personnel 
administration  including  maintenance  of  position  classification,  collective  bargaining  and  labor 
relations,  group  benefit  plans,  deferred  compensation,  training,  equal  employment  and  affirmative 
action,  and  other  programs.  The  costs  of  employee  benefits  are  recovered  through  earnings  of  the 
self-insurance  fund  and  therefore  are  included  in  the  Other  Programs  function. 

The  Personnel  division  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

Labor  Relations  -  The  number  of  union  covered  employees  per  agency  is  the  basis  used 
to  allocate  these  costs. 

Policy  Setting  and  Classification  -  This  function  includes  costs  related  to  employee 
classification  and  recruitment,  as  well  as  general  State  personnel  policy  setting. 
These  costs  are  allocated  based  on  the  number  of  employees  paid  per  State  agency. 

Training  -  Costs  related  to  training  have  been  allocated  to  agencies  based  on  the 
number  of  employees  paid  in  1990. 

Other  Programs  -  Employee  benefits  and  non-central  service  functions  of  the 
department  are  deducted  so  that  allocated  costs  represent  only  the  central  service 
costs  for  the  direct  programs. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  22. 
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SCHEDULE  7.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

STATE  AUDITOR'S  OFFICE 

NARRATIVE 

The  State  Auditor's  Office  has  the  responsibility  to  superintend  the  fiscal  concerns  of  the  State, 
suggest  plans  for  improvement  and  management  of  public  revenues,  keep  an  accounting  system  of  all 
State  funds  and  pay  the  State  Treasury  all  funds  and  moneys  received.  The  office  provides  services  in 
other  areas  also,  primarily  in  distributing  police  and  firemen  retirement  funds  to  local  government. 

The  State  Auditor's  office  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

General  Services  -  This  function  includes  the  costs  of  Fiscal  Control  and  Management 
Division  Staff  that  provide  direct  mailing  of  State  warrants,  replacement  of  lost  or 
damaged  warrants  and  final  storage  of  cashed  warrants.  Costs  are  allocated  to  all 
agencies  based  on  total  warrants  processed  per  agency. 

Payroll  -  Costs  of  operating  the  State  Central  Payroll  System  which  pays  all  State 
employees  are  reflected  in  this  function.  A  payroll  service  fee  is  assessed  against 
non-general  fund  operations,  therefore  all  direct  billed  costs  are  deducted  from 
agency  allocations  and  only  net  costs  are  allocated.  Costs  are  allocated  based  on 
total  payroll  warrants  by  agency. 

Other  Programs  -  This  represents  the  non-central  service  functions  of  the 
department.  The  direct  costs  of  the  department  are  deducted  so  that  those  costs 
allocated  represent  only  the  central  service  costs  for  the  direct  programs. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  21. ,12. 


SCHEDULE  8.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

GOVERNOR'S  OFFICE 

OFFICE  OF  BUDGET  AND  PROGRAM  PLANNING 

NARRATIVE 

This  schedule  includes  the  costs  for  the  Office  of  Budget  and  Program  Planning  (OBPP).  The  Division 
provides  management  services  to  State  agencies,  including  planning  and  preparation  of  their  budget, 
working  with  each  agency;  and  position  control.  The  following  functions  are  used  to  distribute  the 
costs  for  the  OBPP: 

Program  Planning  -  Expenditures  are  allocated  based  on  the  number  of  budget 
documents  processed  per  State  agency. 

Position  Control  -  This  function  is  responsible  for  the  monitoring  of  State  Agency 
staffing  levels  by  program.  Costs  are  allocated  on  the  basis  of  full-time 
equivalent  staff  per  State  agency. 

DP  Systems  and  Statistics  -  This  function  is  responsible  for  monitoring  and 
processing  documents  on  a  state-wide  basis,  and  monitors  revenue  -  including  Federal 
funding  by  program.  Costs  are  allocated  based  on  appropriated  funds  per  agency. 

Single  Audit  Support  -  This  position,  formerly  funded  out  of  the  Lieutenant 
Governor's  office  is  responsible  for  assisting  State  agencies  in  Federal  Grant 
applications  and  the  preparations  needed  to  complete  the  Single  Audit  for  Federal 
Grant  reporting.  Costs  associated  with  this  position  are  allocated  to  agencies 
based  on  the  amount  of  Federal  funding  to  State  agencies  in  1989  (past  year's 
amounts  are  used  because  these  are  the  amounts  audited  in  the  current  year.) 

General  Government  -  Based  on  an  analysis  of  staff  time,  the  costs  of  budget  work 
with  the  Legislature  have  been  determined  and  disallowed  as  a  general  cost  of 
government. 

Ha.ior  Changes  from  the  1989  SWCAP. 

The  Single  Audit  review  and  assistance  function  is  new  to  this  department  and  has  not  previously 
allocated  through  the  SWCAP. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  6. 


SCHEDULE  9.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

ACCOUNTING 

NARRATIVE 

The  Accounting  Division  staff  operate  and  maintain  the  State-wide  Budgeting  and  Accounting  System 
(SBAS)  and  the  Property  Accountability  Management  System  (PAMS).  SBAS  is  used  by  all  State  agencies 
to  account  for  the  State's  financial  affairs.  The  Accounting  Division  has  been  functional ized  and 
actual  costs  have  been  allocated  as  follows: 

Daily  -  This  function  relates  to  the  day-to-day  flow  of  information  into  and  out  of 
the  accounting  system.  Costs  are  allocated  based  on  SBAS  transactions  per  State 
agency. 

APFRS  -  The  Accounting  Principle  Financial  Reporting  Section  sets  State-wide 
accounting  policy  and  meets  financial  reporting  requirements.  Costs  are  allocated 
based  on  total  expenditures  per  agency  and  division. 

SBAS  Support  -  This  function  relates  to  the  cost  of  systems  operations.  Costs  are 
allocated  based  on  the  number  of  SBAS  transactions  per  State  agency. 

Management  Services  and  Treasury  Support  -  These  costs  reflect  the  administrative 
support  provided  to  the  DOA-Management  Services  Bureau. 

Major  Changes  from  the  1989  SWCAP. 

SBAS  Support  was  allocated  based  on  the  number  of  programs  per  State  agency  in  1989.  This 
change  to  SBAS  transactions  provides  a  more  accurate  reflection  of  services  provided  to  State 
agencies. 

Due  to  an  organizational  change  which  took  place  in  FY90,  the  division  support  to  DOA-Management 
Services  have  been  added  to  reflect  the  administrative  support  provided  through  this  division 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  paragraph  B.i. 
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SCHEDULE  10.01 
FISCAL  1990 


STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

STATE  LIBRARY  COMMISSION 

NARRATIVE 

The  State  Library  serves  as  a  reference  center  for  State  Agencies,  business,  individuals,  and  other 
libraries,  with  the  predominant  user  being  other  State  Agencies.  In  accordance  with  Montana  Law,  the 
reference  and  information  services  program  provides  staff  services,  and  collections  of  materials, 
making  information  services  available  for  all  State  offices  and  State  employees.  Services  include 
inter-library  loans  for  all  State  employees,  data  base  searching  for  both  State  employees  and  citizens 
in  Montana.  The  costs  related  to  the  direct  programs  have  been  separated  into  the  following 
functions: 

Reference  &  Information  -  includes  costs  related  only  to  State  Agencies.  These 
costs  are  allocated  to  departments  based  on  information  requests  in  1990. 

Other  Programs  -  costs  of  providing  services  to  the  general  public  as  well  as  non- 
central  service  programs  of  the  Library  Commission  are  allocated  to  the  State 
Library  Commission  receiving  line.  (The  direct  expenditures  of  this  function  have 
been  deducted  as  a  direct  bill  so  that  the  receiving  line  represents  only  the 
indirect  costs.) 


REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  19. b. 


SCHEDULE  11.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

MANAGEMENT  SERVICES  DIVISION 

NARRATIVE 

This  division  performs  three  major  functions;  1)  Providing  accounting  and  budgeting  services  for  all 
divisions  and  programs  of  the  Department  of  Administration;  2)  Recovering  and  accounting  for  all 
money  deposited  by  State  agencies  and  redeeming  all  State  warrants  presented  for  payments;  and  3) 
Providing  personnel  functions/support  to  all  agencies  of  the  Department  of  Administration. 

The  department  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

Treasury  -  Costs  related  to  this  function  are  allocated  based  on  total  cash 
transactions  per  State  agencies. 

Central  Service  Finance  -  This  function's  costs  have  been  allocated  to  DOA  programs 
based  on  total  program  expenditures. 

Central  Service  Personnel  -  Full-time  equivalent  staff  per  DOA  program  is  the  basis 
used  to  allocate  costs  related  to  this  function. 

Central  Service  Investments  -  Costs  associated  with  the  investment  function  are 
eliminated  as  a  general  cost  of  government. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  1.,  6.,  22. 
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SCHEDULE  12.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

PURCHASING  BUREAU 

NARRATIVE 

This  Division  provides  a  centralized  purchasing  service  for  State  agencies.  The  Division  investigates 
sources  for  products,  determines  alternate  products  possibilities,  prepares  specifications  and 
enforces  the  terms  and  conditions  outlined  in  the  purchase  orders  issued.  The  office  ensures 
compliance  with  purchasing  laws  and  rules  for  agencies  with  delegate  purchasing  authority  and  provides 
technical  assistance  with  their  purchases. 

Purchasing  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

General  Purchases-IFB  -  Invitation  For  Bid  costs  are  allocated  based  on  the  number 
of  requisitions  processed  per  State  agency. 

RFP-Requests  for  Proposals  -  Costs  related  to  RFP  processing  are  allocated  based  on 
the  total  RFP's  issued  per  State  Agency. 

Term  Contracts  -  Term  contracts  are  binding  contracts  for  specific  items  or  services 
which  are  competitively  bid  by  the  Purchasing  Bureau  on  behalf  of  the  State  of 
Montana.  Costs  are  allocated  based  on  total  operating  and  equipment  costs  per  State 
agency  or  division. 

REF:  0MB  CIRCULAR  A-87,  Attachment  8,  Paragraph  24. 
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SCHEDULE  13.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

INFORMATION  SERVICES  DIVISION 

NARRATIVE 

As  an  internal  service  fund,  this  Division  provides  the  following  services  to  State  agencies: 
Computer  processing;  design,  development  and  continuous  maintenance  support  of  data  processing 
training  and  application  development;  database  services;  microfilming  services;  hardware  and  software 
planning  and  coordination;  and  related  services. 

The  Information  Services  Division  has  been  functional ized  and  indirect  costs  have  been  allocated  as 
follows: 

Division  Administration  -  This  function  has  been  established  to  capture  the  costs 
relating  to  administration  of  the  four  Bureaus  within  DOA- Information  Services; 
Central  Computer  Operations,  Systems  Development,  Information  Center,  and 
Telecommunications.  Costs  are  allocated  to  the  Central  Data  Processing  function 
(75%  and  the  DOATelecommuni cations  Bureau  (25%)  based  on  the  number  of  Bureau's 
supervised. 

Central  Data  Processing  -  This  function  includes  all  indirect  costs  related  to  the 
Central  Computer  Operations,  Systems  Development,  and  Information  Center  Bureaus. 
It  also  includes  that  portion  of  Division  Administration  costs  defined  above.  These 
costs  are  allocated  based  on  direct  billings  to  State  agencies. 

REF:  OMB  CIRCULAR  A-87  Attachment  B,  Paragraph  C.l.  • 


SCHEDULE  14.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

PROPERTY  &  SUPPLY  BUREAU 

NARRATIVE 

This  internal  service  fund  provides  centralized  purchasing  and  distribution  of  office  and  janitorial 
supplies  for  State  agencies.  Indirect  expenses  have  been  allocated  to  State  agencies  based  on  direct 
charges  for  services  provided. 

Net  allocable  costs  are  allocated  based  on  actual  service  charges. 
REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  18. 


SCHEDULE  15.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

MAIL  &  MESSENGER 

NARRATIVE 

This  internal  service  fund  provides  mail  service  in  the  Capitol  Complex.  Services  include  U.S.  Mail, 
deadmail  (deliveries  throughout  the  Capital  Complex),  UPS  and  Capital  Post  Office.  State  agency  users 
are  billed  for  this  service. 

Indirect  costs  are  allocated  to  users  based  on  actual  service  charges. 
REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  9. 


SCHEDULE  16.01 
FISCAL  1990 

STATE  OF  MONTANA 

DEPARTMENT  OF  ADMINISTRATION 

PUBLICATIONS  &  GRAPHICS  DIVISION 

NARRATIVE 

Publications  and  Graphics  Division  offers  services  in  printing,  duplicating,  computerized  typography, 
layout  and  design,  graphic  and  illustrative  art,  forms  design,  photo-reprographics,  binding  and  quick- 
copy.  They  are  responsible  for  all  printing  and  printing-related  purchasing  for  State  government. 
The  staff  also  operates  the  State's  photocopier  pool. 

This  department  is  operated  as  an  internal  service  fund,  therefore,  indirect  costs  are  allocated  to 
users  based  on  actual  service  charges. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  B.23. 
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SCHEDULE  17.01 
FISCAL  1990 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

BUILDINGS  AND  GROUNDS  DIVISION 

NARRATIVE 

This  program  provides  services  to  the  Capital  Complex  Buildings  including  repair,  maintenance, 
security  and  custodial  services.  Charges  for  these  services  are  billed  to  State  agencies  based  on 
actual  costs  for  general  protection,  maintenance,  utilities,  housekeeping  and  repair. 

Buildings  &  Grounds  operates  as  an  internal  service  fund  (referred  to  as  "DOA-General  Services"  in  the 
supplemental  financials).  Indirect  costs  are  allocated  based  on  actual  billings  to  State  agencies. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  7.,  17.,  18. 


